
 
 
 
 

INTEROFFICE MEMORANDUM 

AGREEMENT DOCUMENT 
 
DATE: May 14, 2025 
 
TO: Key Purchasing Personnel 
 
FROM: Procurement and Contract Services 
 
RE: Emergency Operations Plan 
Agreement#: 2025-053 
 

Vendor 
Name & Address 

Emergency Management Partners, LLC 
1318 Autumn Breeze Drive 
Oilville, VA  23129 
 

Phone & Fax Office: (804) 304-4822 
Email: paul@em-partners.com 
 

Contact Person Paul Manno 
 

Ordering Instructions o Using Department to enter a requisition in the Lawson System for a Purchase Order to 
be issued. 

o Requisition must include each item as a separate line item. 
o Invoices will be paid against Lawson System Receiver and Purchase Order. 
o Reference Agreement Number in the comments section of the requisition as well as 

comments to print on the purchase order. 
 

 
 

Terms/Discounts Net 30 
Delivery Destination 

Pricing See Attached Pricing Sheet 
Response Time As specified  
Effective Dates May 13, 2025 through May 12, 2026 

 
 
cc: Bid File- Original memo 
 Intranet 
 

mailto:paul@em-partners.com


 

 

 
NOTICE TO PROCEED 

 
May 14, 2025 
 
Mr. Paul Manno 
Emergency Management Partners, LLC 
1318 Autumn Breeze Drive 
Oilville, VA  23129 
 
 
RE: Emergency Operations Plan 
RFP Agreement 2025-053 
 
Dear Mr. Manno: 
 
You are hereby notified to provide Emergency Operations Plan Services in accordance with the agreement dated May 
13, 2025.  The agreement term shall be for a one (1) year period from May 13, 2025 through May 12, 2026.  The 
agreement will automatically renew for up to four (4) additional one (1) year terms provided all parties agree in 
writing to the renewal terms for the term specified. 
 
A Purchase Order should be issued for requested work against this agreement.  The Purchase Order number must be 
referenced on all invoices, delivery tickets, and all associated paperwork. 
 
To ensure prompt payment, all invoices must be sent to Accounts Payable at ap@cityofls.net, via fax at 816-969-1113, 
or by US Mail to Attention Accounts Payable, City of Lee’s Summit, 220 SE Green Street, Lee’s Summit, MO  64063.  
Payment will be made within 30 days after receipt of the invoice by the AP Department. 
 
City staff looks forward to doing business with your company during this agreement period.  Please do not hesitate to 
contact me at 816-969-1087 with any questions or concerns. 
 
Thank you, 
 
DeeDee Tschirhart 
DeeDee Tschirhart, CPPB 
Senior Procurement Officer 
 
 
 
 
 
cc: Project File 
  
  

file://lsnt2/CityHall/PROCUREMENT/Contract%20Forms/ap@cityofls.net

































































































































