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--------------------------------------------------------------------------DO NOT WRITE BELOW THIS LINE---------------------------------------------------------------------- 

 
☐ Request Declined: The request for a sole source purchase is declined for the following reason(s): 

 
 
 
 

☐ Request may be submitted for consideration once the needed additional information is provided. 

 
 
 
Procurement & Contract Services Manager Signature :       Date   Request Declined  

 
 

☐ Sole Source Request Approval: Based on the information provided the sole source request is approved.   

The request is good for (time period): _______________________________________________________________________________ 
Goods – proceed with processing of a requisition. Services – a services agreement may need to be negotiated between the Vendor and City before 
proceeding with the processing of a requisition. 
 
 
               

Procurement & Contract Services Manager   Date  City Manager    Date 
 
 
               

Park Administrator    Date 
 
APPROVED AS TO FORM 
 
        
Office of the City Attorney    Date 
 
 
 
 
Original to File in Procurement Copy returned to Requestor 

APPROVALS REQUIRED – Based on One-time or Annual Anticipated Spend 
$5,000 - $19,999.99 Department Director, Procurement and Contract Services Manager Approval 
$20,000 - $74,999.99 Department Director, Procurement and Contract Services Manager, City Manager/Parks Administrator Approval 
≥ $75,000 Department Director, Procurement and Contract Services Manager, City Manager/Parks Administrator, and 

Council/Park Board Approval 

2. (cont.) 
 
Clarkson is already mobilized, familiar with the site, and managing the work sequencing in this corridor. Under a traditional rebid, 
the project could end up with two contractors working in the same constrained area, resulting in doubled equipment costs, 
additional mobilization expenses, and higher overhead charges. 
 
Additionally, coordinating two separate contractors within the same work zone would introduce schedule risks and potential 
conflicts in work sequencing. Clarkson’s current involvement allows the tunnel construction to proceed without delays tied to 
contractor onboarding, site coordination, or competing priorities. The continuity of having a single contractor maintain control 
over both the roadway and tunnel activities ensures tighter schedule management, reduces the likelihood of claims or scope gaps, 
and streamlines communication and decision‑making. 
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