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DIVISION II. PUBLIC HEARINGS AND NOTICES 

Sec. 2.170. Notice to surrounding property owners. 

Notice to surrounding property owners shall be required for rezoning, special use permit, conceptual development 
plan, preliminary development plan, street name change and vacation of right-of-way applications. The notice shall 
be given as follows:  

A. Time of mailing. The applicant shall mail all notices at least 15 days prior to the hearing, notifying the 
property owner of the opportunity to be heard.  

B. Mailed notice requirements. Mailed notice shall be sent, by regular  certified mail, to the last known 
record owner of all property within 300 feet from the boundaries of the property for which the 
application is being considered. The notice shall state the time and place of the hearing, and include a 
general description of the proposal, a location map of the property, the general street location of the 
property subject to the proposed change, and a statement explaining that the public will have an 
opportunity to be heard at the public hearing. Failure to receive mailed notice shall not invalidate any 
action taken on the application.  

C. Notice of right to protest. In cases of applications for which protest petitions may be submitted, the 
notice shall also contain a statement explaining that property owners within an area determined by 
lines drawn parallel to and 185 feet from the boundaries of the district to be changed, shall have the 
opportunity to submit a protest petition. The petition shall be in conformance with this article.  

D. Proof of notification. A copy of the mailed notice and a list of notified property owners with their 
addresses, along with an affidavit, shall be filed with the City prior to the public hearing certifying that 
notice has been sent in accordance with this section.  
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